Please Print
ROBERT R. MUNTZ LIBRARY
ELECTRONIC RESERVE COURSE PAGE Date:
REQUEST FORM Semester:

Instructor Full Name:

Instructor Email:

Campus Address/Phone:

Course Title:

Course Dept./No./Section:

Please make a link from Course Reserves to my web site.

Web Address:

If the material you are submitting is a journal article or a portion of a book, you must provide complete source
information (volume and page numbers, publisher and date) so that the necessary copyright permission can be
obtained when needed. The UT Library will request copyright permission for electronic reserve items only. Charges
for copyright permission will be charged to the appropriate department. The instructor will have an opportunity to
refuse the copyright permission charge. In that case, the item will not be placed on reserve.

Material is placed on reserve strictly on a first come, first serve basis. At the beginning of the semester, when reserve
requests are more numerous, 5-7 working days is required. During the semester, allow 2-4 working days for
processing. Material in an electronic format can be made available more quickly than items that must be scanned*.

*Keep print material as simple and clean as possible. Patterned backgrounds, colors and unusual fonts can be
problematic.
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